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Date 


MEMORANDUM 


TO: 

Joseph Dimas 

FROM: 

Through: 

Philo Shelton: Director Public Works 

Ed McDaris, Assistant HR MGR 

SUBJECT: 

Notice of Administrative leave with Pay 

DATE: 

October 7, 2016 


Effective immediately, you are being placed on administrative leave with pay in accordance with 

County Personnel Rule 725.1. You will remain on administrative leave until further notice. 

During your administrative leave period you must comply with the following: 

1. You will not engage in any county duties or activities unless expressly directed to do 
so by me. 

2. You will remain available for contact from 8:00 a.m. to 5:00 p.m. Monday through 
Friday regarding the investigation or other County business. You must provide a 
telephone number below where you will be immediately available to respond to contact 
during those hours. 

3. You may be called back to work or for an additional investigatory interview at any 
time during business hours. 

4. You must be able to respond to the County Municipal Building within one hour of 
being notified. 

5. Failure to be readily available during business hours may subject you to disciplinary 
action. 

6. You must notify me if you will be absent and unavailable for contact. You must 
receive my pre-approval for such unavailability. Any leave must be preapproved. 

These directives shall remain in force pending further notice. 




Friday _ 


2 


REVISED 1/9/14 


COUNTY OF LOS ALAMOS 
PERSONNEL FOLDER REVIEW LOG 

EMPLOYEE NAME EMPLOYEE# 

My signature acknowledges that I have requested to review this personnel folder and that I will not add or 
remove any documents to or from this folder. My signature also acknowledges that I am authorized to 
review this folder in accordance with the County of Los Alamos Personnel Rules and Regulations. I 
understand that the information contained in this folder may be privileged and confidential and shall be 
treated as such except as specifically exempted by the Information Public Request Act and other 
applicable laws. 

PRINT NAME SIGNATURE AGENCY DATE TIME REC’D TIME RET’D 









County of Los Alamos 
Post Hire Questionnaire 



Social Security Number 


Legal Name (First, Middle, Last 

"TYosepK 


D ate of Birth _, 

i <W (o 


Mailing 

Address 


Physical 

Address 

(if 

different) 


Home Phone 



Emergency 

Contact 


List all dependents (including spouse). Dependent is any child who is not married and who has not attained the age of 19, or 
age 25, if a full-time student at an accredited school. All fields are necessary._ 


Full Name Relationship Birth Date Social Security Number 



Were you a member of Public Employees Retirement Association (PERA) or other plan sponsored by the State of New Mexico 
before being hired by Los Alamos County? Yes No 

If yes, approximately how many years of service credit do you have? _ 



EMPLOYER COPY 


















LOS ALAMOS COUNTY 

1000 Central Avenue, Suite 230 
Los Alamos, New Mexico 87544 
(505) 662-8040 fax (505) 662-8000 


Human Resources Division 

October 14, 2015 


Joseph Dimas 
PO Box 142 
Embudo, NM 87531 

Dear Mr. Dimas, 

This letter is to confirm our verbal offer and your acceptance of a promotion from a full time, Limited Term 
Transit Operator I to a full time, Regular Transit Operator I with the Public Works-Transit Division. Your 
effective date is October 26, 2015 at a non exempt salary of $15.62/hr., which will be paid on a bi-weekly 
basis. Please schedule a meeting with Bernadette Martinez (662-8067) to arrange for enrollment in the LAC 
Pension Plan and Long Term Disability benefit. 

This offer is contingent upon the following: 

1. Must possess or have ability to obtain within sixty days of employment and must maintain a 
valid New Mexico CDL-B driver’s license with a bus passenger endorsement and medical 
certification. 

2. Must possess or have ability to obtain within three months of employment and must maintain 
NMDOT Driver Training certificate or approved equivalent. Must possess or have ability to 
obtain within first six months of employment and must maintain basic First Aid, CPR and 
defensive driving certifications. 

3. Must successfully complete mandatory drug screening and subsequent random drug and alcohol 
screenings. 

You will serve a probationary period of six (6) months as required by the Los Alamos County Personnel 
Rules and Regulations stated in Rule 411.2. 

Enclosed is Social Security Form SSA-1945, Statement Concerning Your Employment in a Job Not Covered 
by Social Security for your review and signature. 

Please sign the acceptance clause below' and return this letter, along with the signed job description and 
form SSA-1945, to the Human Resources Division. 

If you have any questions, please feel free to call me at (505) 662-8040. 

Sincerely, 


rc\' 


Denise Cassel 

Human Resources Manager 


I understand and accept the offer of employment as set forth above. 



Date 



Los Alamos County 

Job Description and Classification 


mm 


JOB TITLE: 

JOB CODE: 
CLASSIFICATION: 
DEPARTMENT/DIVISION: 
SUPERVISOR: 


Transit Operator I, Transit Operator II, 
Lead Transit Operator 
6713, 6712, 6711 
Non-Exempt 
Public Works/Transit 
Transit Supervisor 



Position Summary: 

Under direct supervision of the Transit Supervisor, provides safe, courteous, and on-time 
transportation to the general public in a variety of mass transit vehicles and services. Provides a 
range of customer service and support to customers and community members for Atomic City Transit. 
Maintains confidentiality of all privileged information. 


The general level and nature of this position are described in the headings below. This is not an all- 

inclusive list of all responsibilities, dudes, and skills required of personnel in this classification. 

Essential Duties and Responsibilities: 

• Operates a variety of mass transit vehicles for the primary purpose of transporting passengers in 
a safe, courteous, and timely manner; observes all traffic laws and county, state, and federal 
regulations, policies, and procedures in regards to transit operations. 

• Transports various transit vehicles to other locations. 

• Operates standard vehicle equipment and various other equipment, such as passenger lifts, 
kneelers, fare boxes, electronic signs, rear lifts, radios, recording systems and GPS systems. 

• May collect fares, sell passes, handle money and/or issue transfers. May be required to carry cash. 

• Provides excellent customer service including verbal and written information to the public 
regarding routes, schedules, transfer points, and events; communicates, assists, and interacts 
with individuals of various backgrounds and abilities in a professional and friendly manner. 

• Conducts thorough vehicle inspections on a daily basis in order to ensure safe transportation 
practices and compliance with county, state and federal requirements. 

• Immediately and appropriately reports malfunctions, concerns, or other needed repairs to Transit 
Operations Supervisor. 

• Keeps vehicles cleaned, fueled and ready for service at all times while on shift. During 
Maintenance and Project Assignments, conducts thorough washing, cleaning, and detailing of 
transit vehicles. 

• Maintains professional communication with the Transit Customer Care Center. Informs dispatch 
of passenger pick-up and drop-off locations that require lift assisted transportation. 

• Assists individuals with physical or mental limitations for the purpose of providing access to public 
transportation and ensuring passenger safety; secures mobility devices, walkers, oxygen tanks, 
and other equipment to ensure safety and comfort. 

• Provides written and verbal reports on a regular basis, such as manifest reports, incident reports, 
accident reports, defect reports, mileage reports, route changing notifications, passenger count 
sheets, passenger exchanges, road conditions, detours, and equipment failure notifications. 

• Attends staff meetings and various trainings during and outside of normal work hours. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Lead Transit Operator 6711 

• May assist Traffic Operations during times of emergencies or when there is a shortage of staff 
due to unforeseen events. 

• Responds to emergency situations involving passengers, the public, or transit vehicles for the 
purpose of maintaining public safety during incidents, evacuations or other emergency situations. 

• Assists as needed during emergency activities and evacuations. 

• Maintains confidentiality of all privileged information. 

• Contributes to a team effort and accomplishes related results as required. 

• Performs maintenance, projects, and other duties as required. 

Additional Essential Duties and Responsibilities for Transit Operator II: 

• Assists the Lead Transit Operator with reports, incidents and concerns during Operator's shift. 

• May perform customer service and/or dispatch duties as assigned during off-peak hours and 
times of emergencies or when there is a shortage of staff. 

• Monitors supply room and ensures that it is adequately stocked. 

• Monitors buses and ensures that they are supplied with necessary materials. 

• Monitors securement devices on transit fleet and ensures that they are functional and/or 
replaced. 

• May provide guidance or training to Transit Operator I. 

Additional Essential Duties and Responsibilities for Lead Transit Operator: 

• Monitors on-time staff and transit arrivals, addresses incidents, issues, and concerns during 
operating hours. 

• Plans and schedules work assignments, materials, and equipment for projects, maintenance, and 
special events. 

• Logs activities of the shift, and appropriately reports malfunctions, concerns, or other needed 
repairs to Transit Supervisor. 

• Inventories supplies for operators to perform pre- and post-trip inspections and clean buses; 
ensures all emergency equipment is functioning and up to date. 

• May function as the acting Transit Supervisor in the absence of the Supervisor, including 
emergency situations. 

• Conducts various coaching including but not limited to Behind-the-Wheel Coaching; On-Board 
Route Coaching; Vehicle Orientation Coaching; Coaching For Mobility Device, Boarding and 
Securement Equipment. 

• Provides assistance to internal and external event staff. 

• Assists with route timing and suggests route improvements as needed. 

• Provides guidance and training to Transit Operator I and II. 

Minimum Qualifications: 

• High School Diploma or GED. 

• One year of customer service experience. 

• Must possess or have ability to obtain within sixty days of employment and must maintain a valid 
New Mexico CDL-B driver's license with a bus passenger endorsement and medical certification. 

• Must possess or have ability to obtain within three months of employment and must maintain 
NMDOT Driver Training certificate or approved equivalent. Must possess or have ability to obtain 
within first six months of employment and must maintain basic First Aid, CPR and defensive 
driving certifications. 

• Must successfully complete a thorough background investigation. 

LAC 04/2012 Page 2 of 5 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Lead Transit Operator 6711 

• Must successfully complete pre-employment physical exam prior to commencing work. 

• Must successfully complete mandatory drug screening and subsequent random drug and alcohol 
screenings. 

Additional Qualifications for Transit Operator II: 

• Three years' experience as a transit, shuttle or bus operator. 

• Must possess or have ability to obtain within six months of employment, and must maintain FTA 
approved Vehicle Operations, Managing Emergencies, and Customer Relations certifications. 

Additional Qualifications for Lead Transit Operator: 

• Additional two years' experience as a transit, shuttle, or bus operator. 

• Must possess or have ability to obtain within six months of employment and must maintain FTA 
approved Para Transit Operator's Certification, or approved equivalent. 

Preferred Qualifications for Transit Operator II; 

• Two years of customer service experience across all years of job related experience. 

Additional Preferred Qualifications for Lead Transit Operator: 

• Experience in a lead capacity or supervisory across all years of job related experience. 

Knowledge. Skills, and Abilities: 

• Knowledge of transportation related hazards and safety precautions. 

• Knowledge of or ability to learn applicable Federal, State, County and Local laws, regulations, and 
requirements related to transit operations. 

• Knowledge of basic vehicle inspections and maintenance, including tire pressure, oil checks and 
fluid levels. 

• Knowledge of recordkeeping principles. 

• Knowledge of traffic laws, ordinances, and regulations involved in motor vehicle operation and 
passenger transportation responsibilities. 

• Knowledge and abilities in customer service practices and techniques. 

• Ability to communicate effectively, both orally and in writing. 

• Ability to understand and follow safety procedures. 

• Ability to safely and efficiently operate a variety of mass transit vehicles, standard vehicle 
equipment, passenger lifts, kneelers, fare boxes, electronic signs, rear lifts, radios, recording 
systems, GPS systems and other transit related equipment. 

• Ability to assist patrons with physical and mental disabilities. 

• Ability to establish and maintain an effective working relationship with the public, other 
departments, and county employees. 

• Ability to effectively navigate routes and accurately meet time schedules as traffic and weather 
conditions allow. 

• Ability to learn the geography of Los Alamos County, the locations of important buildings, and the 
street system. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Lead Transit Operator 6711 

Additional Knowledge, Skills, and Abilities for Transit Operator II; 

• Skill in record maintenance. 

• Ability to create, compose and edit written materials. 

Additional Knowledge, Skills, and Abilities for Lead Transit Operator: 

• Skill in providing coaching and training. 

• Skills using independent judgment in problem solving of complex operating issues. 

• Ability to gather and analyze statistical data and generate reports. 

• Ability to use good judgment, analyze and solve problems. 

Physical Demands: 

While performing the duties of this job, the employee regularly is required to sit up to 10 hours per 
day; use sense of smell; have manual and finger dexterity; stoop, talk, see and hear. The employee 
is occasionally required to stand. The employee is occasionally required to crawl, climb heights, 
reach above shoulder level, crouch, kneel, balance, push/pull, and carry. Employee must regularly 
move and/or lift up to 25 pounds. Employee must occasionally move and/or lift up to 50 pounds. 

Work Environment: 

Work is generally performed in vehicle and an outdoors setting with a high noise level. Exposure to 
natural weather conditions with high exposure to unusual elements, such as extreme temperatures, 
dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. Work environment involves exposure 
to hazards or physical risks, and requires following basic safety precautions. Travel, training, 
meetings, events, on-site response to emergency situations, and evening, holiday, and weekend work 
will be required and may be on short notice. This position must respond when called out during an 
emergency situation. 

This position is covered under the Federal Transit Administration's guidelines for drug and alcohol 
testing and the Department of Transportation (DOT), Anti-Drug & Alcohol Act pursuant to the 
Pipeline Safety and Commercial Driver's License Regulations, covering random, post-accident, pre¬ 
hire, and return to duty testing. 

Each and every county position requires the following professional skills and abilities as key and 
necessary elements of performance. Employees are required to: 

• Demonstrate regular and reliable attendance; 

• Work well with others and participate fully in a team oriented environment; 

• Interface with other employees and customers in a courteous and respectful manner; 

• Project positive support of their department and all county organizations at all times; and, 

• Maintain and enhance the county's commitment to customer service excellence. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Lead Transit Operator 6711 



Date: 


Date: 


v~cs~ 




Reviewed: MM/DD/YYYY Revised: 11/05/12. 03/20/2015 
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COUNTY OF LOS ALAMOS 


1000 Central Avenue, Suite 230 



Los Alamos, NVI 87544 
(505)662-8040 
FAX (505)662-8000 
jobs(a)|acnm.u'S 
wwvv.losalannosnm.us 


For Use by Human Resources 
Qua! , Qy ~ j 

NotQual _ ^ 

Edu: _ 

Exp _ 

Other _ 


CO 

O 

eft 

LT.i 

tH 

CO 

CM 

CL. 

ULI 

CO 

C& 

ZC 


APPLICATION FOR EMPLOYMENT 


The Incorporated County of Los Alamos does not discriminate on the basis of race, color, 
religion, sex, age, national origin, sexual orientation or gender identity, disability, genetic 
information, or veteran status in the employment or the provisions of service. 


Date of application 
Position applied fo' 


_3llMi 


Announcement It 


1 


<0 

A 




'Y 


PERSONAL INFORMATION 

Name Joseph ruvmi. 

Email address 


Have you ever used a different name for school or emo oyment? If yes, piease list. 

Jac _ 

Does Los Alamcs County employ any relative of yours? 

If yes, list name and relationship. 



Yes \/ \ No 

f yes, list date separated or state "present employee". | ^ . 

cm WM+n-a-i-w I a-n-id 


Have you ever been employed by Los Alamos County? 
If yes, list date separated or state ''present employee". 


A: Aft) 


Are you retired under the New Mexico Public Emp'oyee Yes | No 

Retirement Association (PERA>? 


If yes, give data of retirement. 
Are you IS years of age or older? 


Yes J 3 ^ no □ 


Are you prevented from lawfully becoming employed in I- \ i— 

,hi, country? □ N °J2^ 

{Proof cf citizenship cr immigration 5torus wifi be required upon employment.) 


Do you possess a valid Driver's License? 

state A/M Tvpe f,l Odq ft 


Yes, 


No 


□ 


PLEASE READ THESE INSTRUCTIONS 
BEFORE COMPLETING THIS APPLICATION 


Resumes may be attached but will not be 
used to determine qualification for a position. 


INCOMPLETE APPLICATIONS MAYBE 
DISQUALIFIED. 

Page 2 of this application must be signed to 
be considered for employment. 


INSTRUCTIONS 

1. Each position you are interested in requires 
a separate application. 

2. Completed applications are the only 
source used for qualification. 

3. Read the recruitment announcement for 
the position you are seeking. Note the slclls 
and knowledge required. Complete each 
experience block describing your work, 
military or volunteer experience related to 
this position. Be sure you state how each 
meets the minimum qualifications detailed in 
the announcement. Your ability to qualify for 
a position depends on your description of 
previous experience and its relevance to the 
position you are seeking. 

4. Type or print neatly in dark ink. 

5. If you need more space for an answer, 
attach a sheet of paper and include all 
information requested on the application. 

6. List relevant certifications on page 2 of this 
application. 

7. Review your application before you submit it 
to HR. Make sure all infcrmaiion is complete 
and accurate. 

8. A signature is required on page 2 to qualify. 

9. Completing the Self-Identification forms 
and Applicant Data record is optional. 


THE SELECTION PROCESS 
Upon the close of the recruitment period, 
Humar Resources will review all applications 
rece ved to ascertain which applicants meet 
the minimum qualficaticns for the position. 
The qualified applications are delivered to the 
hiring officiafs(s) for selection of interviewees. 
The County will contact those selected to 
interview. After ail interviews have been 
completed and an applicant has been offered 
and accepted the position, applicants not 
selected will be contacted and not fiad lha! 
the position has beer filled. 

If you are an individual with a disability 
who is in need of an auxiliary aid or 
service to participate in the examination 
process , please notify HR at 
(505)662-8040 at the time of application. 


Rev. 9-2014 
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Name 


Jcfoph f)imaT 


Position applied for 


Tr \cv±jjk & 'Ql&l inil 


READ THE STATEMENT BELOW. YOU MUST SIGN AND DATE IN THE SPACE PROVIDED BELOW OR YOUR APPLICATION WILL BE 
DISQUALIFIED FROM ALL CONSIDERA TION. IT IS THE RESPONSIBILITY OF THE APPLICANT TO ENSURE THA T A SIGNA TURE OCCURS. 

I certify that the information 1 am providing in this application is correct and complete to the best cf my knowledge and belief. I 
understand that if f fa I to explain how l meet the minimum qualifications, my application may be disqualified and I understand that 
this includes, but is net limited to, failure to provide necessary education information, job duties and/or certifications. I understand 
that knowingly making a false statement or omission in this application may be sufficient cause for rejection of this application or 
dismissal after employment. I hereby authorize Los Alamos County to investigate the information contained herein and contact 
those current and previous employers I have approved. I release ail references, current and previous employers and schools from 
damages resulting from furnishing such information. I understand that this application shall become a public record upon receipt 
and, therefore, shall be available for public inspection. I understand that if hired, Los Alamos County will provide the Social Security 
Administration and, if necessary, the Department of Homelanc Security, with information from each new employee's Form 1-9 to 
confirm work authorization. x / / 

_ 61 Id 11 5 

Applicant Signature Date 

On what date would you be available for work? 



which of the following are you available to work? Mark all that apply. 


Full-time 

EDUCATION 


Part-time 


□ 


Shift Work 


c 


Temporary 


□ 


Casual 


□ 


w 


YES High School Graduate/GED Certificate 
N0 If no, indicate highest grade completed: 


Have you attended a Vocational/Technical/Business School? If yes, please complete the information below. 


Name of school: 

Certificate received: 

Area of study: 

Credits completed: 


Name of school: 

Certificate received: 

Area of study: 

Credits completed: 


Name of school: 

Certificate received: 

Area of study: 

Credits completed: 


Have you attended a college or university? If yes, please complete the information below in the format provided in the example. 

EXAMPLE-EXAMPLE- 

Nome of school: NMSU 

Degree received: SS in Biology 

-EXAMPLE-EXAM PLE-EXAMPLE- 

Area of study: Biology , Moth 

-EXAMPLE 

Credits completed: 

Yecr degree received: 

136 

1983 

r- - _ _ _ i 

Name of school: 

Degree received: 

Area of study: 

Credits completed: 

Year degree received: 


Name of school: 

Degree received: 

Area cf study: 

Credits completed: 

Year degree received: 


Name of school: 

Degree received: 

Area of study: 

Credits completed: 

Year degree received: 


Name of school: 

Degree received: 

Area of study: 

Credits completed: 

Yeardeg-ee received: 


Attach additional pages if more space is needed 

Be sure to include the information asked for in the soaces above. 



Page 2 

















Siete Del Norte 


505 - 579-4206 


Name IJosfph Dim/ 
LICENSES/CERTIFICATIONS 


Position applied for 


''ravVh t Lll ±LC2J2C 


Name of License or Field/Trade/Specialization: 


License/Cert#: 

Issue Date: 

Issued by: 

Exp Date: 

Name of License or Field/Trade/Specialization: 


License/Cert#: 

Issue Date: 

Issued by: 

Exp Date: 

Name of License or Field/Trade/Specialization: 


License/Certtf: 

Issue Date: 

Issued by: 

Exp Date: 

Name of License or Field/Trade/Specialization: 


License/Cert#: 

Issue Date: 

Issued by: 

Exp Date: 


POLICE OFFICER/CORPORAL AND DETENTION OFFICER APPLICANTS MUST COMPLETE THIS SECTION 

Are you age 21 or older? Yes No 

Will you submit to a full background investigation and FBI fingerprint check? □ Yes No 

Are you a United St3tes Citizen? (Police applicants only) |“j Y3S |”j No 


FIRE CADET AND FIREFIGHTER APPLICANTS MUST COMPLETE THIS SECTION 

Are you age IS or older? □ □ 

Will you submit to a full background investigation ? □ □ 

Are you a United State Citizen? 

Have you ever been granted a US Government security clearance? 


□ □ 
□ □ 


If yes, give name of employer and date clearance was last active. 

Have you ever had a security clearance suspended, denied or revoked? □ □ 

If yes, give name of employer, date of occurrence, and an explanation of the circumstances. Attach a separate sheet if needed. 




List any additional information that may be helpful in considering your application. This is not to replace employment history. 


“X o V^u>t \mkxUa oy\d Cc\n o\o a^U^ino\ 

-LWV X'rvn G/oicuud rto • AJMc/Li loo/) M\rYe(Wt\?cl Hrvfno IM. RwLrecu/r 


REFERENCES J J 

Ycu must list three profess oral reference? who we may contact and who are able to evaluate your job re ated knowledge 
and abilities. Please inc ude at least one supervisor (past or present) who we may contact, if applicab e. 
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i-es.tion applied fo- | OP^ratpy- 


EMPLOYMENT HISTORY 

Please corr.plete each section entirely. List all work expe. ..e, paid or unpaid, includ ng military or volunteer experience. 
A resume may not be substituted for employment histc. 



i M i™ 


Reason t viving 


May we contact |-1 .. Reason! ‘nvtng 

this employer? St—A es I_I ° L (JkY£n‘H v -/ 1 


I: you supervised employees, please indicate number and 
No. from jMM/YYYY} To (MN 


Duties/Responsibilities 


CDL DnVtr 


Check one ^J/j Full-time I I Part-time 

HoLTs/wk: Wo 



Emoloyer Address (include city and state) 

|01 Cam/nO Enhock tkk 


Swpufvis ?:ne /Title 


CUrJHK 


May we contact 

this employer? 1 - ' *- ' 


Duties/Responsbilities 


£ 0 L DnW 


Do not write in this area 


-ip i 


Job Title 

u rwtr 


Employer Phone 


Starting Pay 




Final Pay 
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EMPLOYEMENT HISTORY (continued) 


i applied for 1 y'T'jRS | 






Employer Address finelyce city and stated 

T)iyo(yA 7/'J S'W'l 



May we contact I I I Reason fo wing 

I this employer? LJ N ° | j 

I If you supervised employees, please indicate number and g cates. 

;No. _ From (MM/YYYY) _ To (MV. A V)_ 

Duties/Respcnsibilities 

Cat pe^tr<| 

(je.'jvxxn V VO^r fc- 
do mpU+e hc^rL-i vm n 


Job Title 

n 


Employer Phone 


Starting Pay_ 


10.0 


)f IQovL ^ 

Check one^^^^jFull-time 
_ Hours/wk: th 


Final Pay 


Part-time 

quML 


Do not write in this area 


4 mS % n K! C 3 

Employer Addressfinclude city and state) ; 

_ Mob I)V£W ride On _ 

Dates (MM/YYYY) i Supervisor me/Title 

Fromj?l^|o4 IiSid^h^ VtiJO r Am 

May we contact [-1 Reason for wing 

this employer? / 1 Yes |_| No 

If you supervised employees, please indicate number and g dates. 

Ho. _ From (MM/YYYY) _ To (MM/ Y) 

Dusies/Responsibilities 

CbinioV^Y SeWiu- 
Kxu\>m cxpvd dMiv-oina tQOiptvunF 
UUAuW Saus 6 Main WrvAnoL 


pe pf Business 

tfinleil 


Job Title 


Meckibc 


Employer Phone 


T53-2&-J.3 


Starting Pay 

Final Pay 

_ &>co _1_ 

10. oo 


Check one x ^'’Full-time Part-time 

_Hours/wk: ^-fQ QuJm 1C 


UUAuW S&U5 d Mam^rvflnoL 

^ tyvifnunj -1 i \Uj fcaijc. WHS) CofcUftj , 4 (6|t /x>M 

5t'd$ke.rj. form -h'ZuTwf; fo/,' 
and a | 0 4 m« ^mait 


Do net write ir, this area 


Page S 
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Attach additional pages if more space is needed. Re si to include all the information requested in the relevant sections. 
Please take a moment to review your application for i uracy and completeness. It is the responsibility of the applicant 
to ensure that the application is complete. Incomplr applications may be disqualified from the recruitment process. 



Page 6 



















LOS ALAMOS COUNTY 
NEW HIRE CHECKLIST 
REGULAR AND LIMITED TERM EMPLOYEES 


Name: 0l\fYY3.S _ Department: ~~1 UftOS i~i 

Employee #: 

□ Signed Offer Letter 

□ Signed Job Description 

□ Post-Hire Questionnaire 
Q New Hire Reporting Form 

□ Direct Deposit Slip 

□ W-4 Form 

□ 1-9 Form Date 1-9 form completed:_ 

□ Vet-100 Form 

Q Voluntary Self-Identification of Disability 

□ EEO Information Form 

□ Purchasing Division Notification Form 

□ Governmental Conduct 

□ Holiday/Payroll Calendar 

□ Los Alamos County Organizational Chart 

□ Wellness Benefits 

□ Inspection of Public Records Notice 

□ County of Los Alamos Affirmative Action Reaffirmation 

□ County Code ~ Conflict of Interest/Gift 

□ HIPAA Policy 

□ IT Policy 

□ IT Policy Acknowledgment 

□ HR Release Slip 

□ Rule 41 If (limited term employees only) 

Items to be covered in the benefits orientation: 

□ Training and Tuition Policy 

□ Employee Benefits and Pension 

□ Social Security SSA-1945 Form 


Hire Date: Q3>] 36 J 15 


I hereby certify that the information on this new hire checklist was provided to me during my new-hire orientation 
and that I fully understand the information. 


^Ej^ployeeS i gn at u re 




HuQTpfn Resources Representative 


Date 


Date 


EMPLOYER COPY 


Rev.03-15 




LOS ALAMOS LOUNTY 

1000 Central Avenue, Suite 230 
Los Alamos, New Mexico 87544 
(505) 662-8040 fax (505) 662-8000 


Human Resources Division 

March 20, 2015 


Joe Dimas 
POBox 142 
Embudo, NM 87531 

Dear Mr. Dimas, 

This letter is to confirm our verbal offer and your acceptance of a limited term Transit Operator I position with the Public 
Works - Transit Division. Your effective date is Monday, March 30, 2015 at a non-exempt pay rate of $ 15.49/hr., which 
will be paid on a bi-weekly basis. Please report to the Los Alamos County New Hire Orientation on Monday, March 30, 
2015 at 8:00 a.m. The Orientation will be held in Suite 230, on the second floor in the Los Alamos County Municipal 
Building, 1000 Central Avenue. 

This offer is contingent upon the following: 

• Must maintain a valid New Mexico CDL-B driver’s license with a bus passenger endorsement and medical 
certification. 

• Must possess or have ability to obtain within three months of employment and must maintain NMDOT 
Driver Training certificate or approved equivalent. 

• Must possess or have ability to obtain within first six months of employment and must maintain basic First 
Aid, CPR and defensive driving certifications. 

• Must successfully complete a thorough background investigation. 

• Must successfully complete mandatory drug screening and subsequent random drug and alcohol screenings. 

You have been scheduled for your drug screening on Friday March 20, 2015 at 8:00 a.m. Please report to Concentra Urgent 
Care, 720 St. Michael's Drive in Santa Fe. Their phone number is (505) 438-9402. 

In order to comply with the U.S. Department of Homeland Security, Citizen and Immigration Services, you must present 
documents verifying your eligibility to work for this company in the United States. Attached is a copy of an 1-9 form, the 
back of which has a list of acceptable documents. You must present one document from List A or one document each from 
Lists B and C. 


Please sign the acceptance clause below and return this letter, along with the signed job description, to the Human 
Resources Division. 


If you have any questions, please feel free to call me at (505) 662-8040. 



Denise Casscl 

Human Resources Manager 


/ understand and accept the offer of employment as set forth above. 




Date 



I 


( 


Los Alamos County 

Job Description and Classification 


JOB TITLE: 

JOB CODE: 
CLASSIFICATION: 
DEPARTMENT/DIVISION: 
SUPERVISOR: 


Transit Operator I, II, III 
6713 , 6712 , 6711 
Non-Exempt 

Public Works/Transportation 
Transit Operations Supervisor 



Position Summary; 

Under direct supervision of the Transit Operations Supervisor, provides safe, courteous, and on-time 
transportation to the general public in a variety of mass transit vehicles and services. Provides a 
range of customer service and support to customers and community members for Atomic City Transit. 
Maintains confidentiality of all privileged information. 


The general level and nature of this position are described in the headings below. This is not an all- 
inclusive list of all responsibilities, duties, and skills required of personnel in this classification. 


Essential Duties and Responsibilities: 

• Operates a variety of mass transit vehicles for the primary purpose of transporting passengers in 
a safe, courteous, and timely manner; observes all traffic laws and county, state, and federal 
regulations, policies, and procedures in regards to transit operations. 

• Transports various transit vehicles to other locations. 

• Operates standard vehicle equipment and various other equipment, such as passenger lifts, 
kneelers, fare boxes, electronic signs, rear lifts, radios, recording systems and GPS systems. 

• May collect fares, sell passes, handle money and/or issue transfers. May be required to carry cash. 

• Provides excellent customer service including verbal and written information to the public 
regarding routes, schedules, transfer points, and events; communicates, assists, and interacts 
with individuals of various backgrounds and abilities in a professional and friendly manner. 

• Conducts thorough vehicle inspections on a daily basis in order to ensure safe transportation 
practices and compliance with county, state and federal requirements. 

• Immediately and appropriately reports malfunctions, concerns, or other needed repairs to Transit 
Operations Supervisor. 

• Keeps vehicles cleaned, fueled and ready for service at all times while on shift. During 
Maintenance and Project Assignments, conducts thorough washing, cleaning, and detailing of 
transit vehicles. 

• Maintains professional communication with the Transit Customer Care Center. Informs dispatch 
of passenger pick-up and drop-off locations that require lift assisted transportation. 

• Assists individuals with physical or mental limitations for the purpose of providing access to public 
transportation and ensuring passenger safety; secures mobility devices, walkers, oxygen tanks, 
and other equipment to ensure safety and comfort. 

• Provides written and verbal reports on a regular basis, such as manifest reports, incident reports, 
accident reports, defect reports, mileage reports, route changing notifications, passenger count 
sheets, passenger exchanges, road conditions, detours, and equipment failure notifications. 

• Attends staff meetings and various trainings during and outside of normal work hours. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

• May assist Traffic Operations during times of emergencies or when there is a shortage of staff 
due to unforeseen events. 

• Responds to emergency situations involving passengers, the public, or transit vehicles for the 
purpose of maintaining public safety during incidents, evacuations or other emergency situations. 

• Assists as needed during emergency activities and evacuations. 

• Maintains confidentiality of all privileged information. 

• Contributes to a team effort and accomplishes related results as required. 

• Performs maintenance, projects, and other duties as required. 

Additional Essential Duties and Responsibilities for Transit Operator II: 

• Assists the Transit Operator III with reports, incidents and concerns during Operator's shift. 

• May perform customer service and/or dispatch duties as assigned during off-peak hours and 
times of emergencies or when there is a shortage of staff. 

• Monitors supply room and ensures that it is adequately stocked. 

• Monitors buses and ensures that they are supplied with necessary materials. 

• Monitors securement devices on transit fleet and ensures that they are functional and/or 
replaced. 

• May provide guidance or training to Transit Operator I. 

Additional Essential Duties and Responsibilities for Transit Operator III: 

• Monitors on-time staff and transit arrivals, addresses incidents, issues, and concerns during 
operating hours. 

• Serves as Transit Operator Lead worker. Plans and schedules work assignments, materials, and 
equipment for projects, maintenance, and special events. 

• Logs activities of the shift, and appropriately reports malfunctions, concerns, or other needed 
repairs to Transit Operations Supervisor. 

• Inventories supplies for operators to perform pre- and post-trip inspections and clean buses; 
ensures all emergency equipment is functioning and up to date. 

• May function as the acting Transit Operations Supervisor in the absence of the Supervisor, 
including emergency situations. 

• Conducts various coaching including but not limited to Behind-the-Wheel Coaching; On-Board 
Route Coaching; Vehicle Orientation Coaching; Coaching For Mobility Device, Boarding and 
Securement Equipment. 

• Provides assistance to internal and external event staff. 

• Assists with route timing and suggests route improvements as needed. 

• Provides guidance and training to Transit Operator I and II. 

Minimum Qualifications: 

• High School Diploma or GED. 

• One year of customer service experience. 

• Must possess or have ability to obtain within sixty days of employment and must maintain a valid 
New Mexico CDL-B driver's license with a bus passenger endorsement and medical certification. 

• Must possess or have ability to obtain within three months of employment and must maintain 
NMDOT Driver Training certificate or approved equivalent. Must possess or have ability to obtain 
within first six months of employment and must maintain basic First Aid, CPR and defensive 
driving certifications. 

• Must successfully complete a thorough background investigation. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

• Must successfully complete pre-employment physical exam prior to commencing work. 

• Must successfully complete mandatory drug screening and subsequent random drug and alcohol 
screenings. 

Additional Qualifications for Transit Operator II; 

• Three years' experience as a transit, shuttle or bus operator. 

• Must possess or have ability to obtain within six months of employment, and must maintain FTA 
approved Vehicle Operations, Managing Emergencies, and Customer Relations certifications. 

Additional Qualifications for Transit Operator III: 

• Additional two years' experience as a transit, shuttle, or bus operator. 

• Must possess or have ability to obtain within six months of employment and must maintain FTA 
approved Para Transit Operator's Certification, or approved equivalent. 

Preferred Qualifications for Transit Operator II: 

• Two years of customer service experience across all years of job related experience. 

Additional Preferred Qualifications for Transit Operator III: 

• Experience in a lead capacity or supervisory across all years of job related experience. 

Knowledge, Skills, and Abilities: 

• Knowledge of transportation related hazards and safety precautions. 

• Knowledge of or ability to learn applicable Federal, State, County and Local laws, regulations, and 
requirements related to transit operations. 

• Knowledge of basic vehicle inspections and maintenance, including tire pressure, oil checks and 
fluid levels. 

• Knowledge of recordkeeping principles. 

• Knowledge of traffic laws, ordinances, and regulations involved in motor vehicle operation and 
passenger transportation responsibilities. 

• Knowledge and abilities in customer service practices and techniques. 

• Ability to communicate effectively, both orally and in writing. 

• Ability to understand and follow safety procedures. 

• Ability to safely and efficiently operate a variety of mass transit vehicles, standard vehicle 
equipment, passenger lifts, kneelers, fare boxes, electronic signs, rear lifts, radios, recording 
systems, GPS systems and other transit related equipment. 

• Ability to assist patrons with physical and mental disabilities. 

• Ability to establish and maintain an effective working relationship with the public, other 
departments, and county employees. 

• Ability to effectively navigate routes and accurately meet time schedules as traffic and weather 
conditions allow. 

• Ability to learn the geography of Los Alamos County, the locations of important buildings, and the 
street system. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

Additional Knowledge, Skills, and Abilities for Transit Operator II: 

• Skill in record maintenance. 

• Ability to create, compose and edit written materials. 

Additional Knowledge, Skills, and Abilities for Transit Operator III: 

• Skill in providing coaching and training. 

• Skills using independent judgment in problem solving of complex operating issues. 

• Ability to gather and analyze statistical data and generate reports. 

• Ability to use good judgment, analyze and solve problems. 

Physical Demands: 

While performing the duties of this job, the employee regularly is required to sit up to 10 hours per 
day; use sense of smell; have manual and finger dexterity; stoop, talk, see and hear. The employee 
is occasionally required to stand. The employee is occasionally required to crawl, climb heights, 
reach above shoulder level, crouch, kneel, balance, push/pull, and carry. Employee must regularly 
move and/or lift up to 25 pounds. Employee must occasionally move and/or lift up to 50 pounds. 

Work Environment: 

Work is generally performed in vehicle and an outdoors setting with a high noise level. Exposure to 
natural weather conditions with high exposure to unusual elements, such as extreme temperatures, 
dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. Work environment involves exposure 
to hazards or physical risks, and requires following basic safety precautions. Travel, Training, 
Meetings, Events; on-site response to emergency situations; and evening, holiday, and weekend 
work will be required and may be on short notice. This position must respond when called out during 
an emergency situation. 

This position is covered under the Federal Transit Administration's guidelines for drug and alcohol 
testing and the Department of Transportation (DOT), Anti-Drug & Alcohol Act pursuant to the 
Pipeline Safety and Commercial Drivers License Regulations, covering random, post-accident, pre¬ 
hire, and return to duty testing. 

Each and every county position requires the following professional skills and abilities as key and 
necessary elements of performance. Employees are required to: 

• Demonstrate regular and reliable attendance; 

• Work well with others and participate fully in a team oriented environment; 

• Interface with other employees and customers in a courteous and respectful manner; 

• Project positive support of their department and all county organizations at all times; and, 

• Maintain and enhance the county's commitment to customer service excellence. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 


Approvals: 

Department Director:_Date: 

(signature) 


Human Resources Manager: 


(signature) 


Date: 


Reviewed: MM/DD/YYYY Revised: 11/05/12 
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COUNTY OF LOS ALAMOS 
1000 Central Avenue 

(mm Suite 230 

Nt-p' LOS ALAMOS, NM 87544 

[|TJ (505) 662-8040 

11 FAX (505) 662-8000 

JOBLINE (505) 662-8039 
Web sito www.losalamosnm.us 
Email: Jobs.@lacnn[i,us 



For Use by Human Resourcos 

Qual . I •' j ’ 

Not Qual ' _ 

Exper_Educ _ 

Other 


APPLICATION FOR EMPLOYMENT 


The County of Los Alamos is An Equal Opportunity Employer 


DATE OF APPLICATION Announcement No. (S 

Position Applied Fob, rT mn^ if QJkmhZl 


Announcement No. 


PERSONAL INFORMATION 


Name 


Addres 



Tcleph 


Have you ever used a different name for school or 
employment? 


Yes p'j No [_J 


If yes. what name(s)?, 


Does Los Alamos County employ any relative of yours? yes [H No Q 
If yes, state whom and the relationship: 

Have you ever been employed by Los Alamos County? y gc . 1 1—1 

If yes,.give date separated or state "present employed" J I ^ 1 

y m^\ c , _ 

Are you retired under the New Mexico Public Employee I—, i~>-^- 

Retjrement Association (PERA)? " I—I 0 L-3 

If yes, please give date of retirement:^,___ 


Are you 16 years of age or older? 


Yes 0" No D 


Are you prevented from lawfully becoming employed y e s 0 No [ 
in this country? 

(Proof of citizenship or immigration status will be required upon employment.) 

Do you possess a valid Driver's License? Yes I sf^No | ) 

State Type . . 

On what date would you be available for work? AS,!?- 

Are you available to work: |"J0FulFtirrie LZ!part-time IZJ Shift Work 
1_llemporary Q Casual (Check all that apply) 


PLEASE READ THESE 
INSTRUCTIONS BEFORE 
COMPLETING THIS APPLICATION 


RESUMES ARE NOT USED TO 
QUALIFY 


INCOMPLETE APPLICATIONS WILL 
NOT BE ACCEPTED 

Submit a separate application for each 
position for which you arc applying, 

An original signature is required for each 
application submitted. 

Read the recruitment announcement 
carefully for the position for which yon arc 
applying. Be sure you state how you meet 
the minimum qualifications set forth in the 
announcement. 

Your completed application is the primary 
source used in the interview and selection 
process. 


• Type or print clearly in dark ink. 

• If you need more space for an answer, 
use a sheet of paper the same size as 
this page. 

• Note the skills and knowledge required. 

• Complete each experience block 
describing your work, military or 
volunteer experience. List relevant 
certifications. 

• Your ability to qualify for a position will ^ 
depend on your description of 
previous experience and its relevance 
to the position you arc seeking. 


The Selection Process 

Upon the close of the recruitment period, 
Human Resources Division will review all 
applications received to ascertain if each 
applicant, meets the minimum qualifications j 
for the position. The qualified applications 
arc then delivered to the selecting official(s) 
for selection o f interviewees, 

Tf you arc selected for an interview, you will 
be contacted by phone. After all interviews 
have taken place and an applicant lifts been 
offered and has accepted the position, 
applicants will be contacted by letter and 
informed that the position has been filled. 

Tf you are an individual with a disability 
who is in need of an Auxiliary aid or service 
to participate in the examination process, 
please notify the Human Resources Division 
at (505) fi62-80d0 at the time of application. 
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EDUCATION Name: ^ Position Applied feWoK" J~ 

Ej YES High School Graduate / GED Certificate? 

□ NO If no, indicate grade completed __ 


□ Vocational / Technical / Business School 


Name: 


UNDERGRADUATE 


Credits Completed ___ 


GRADUATE 


School(s) 




Credits Completed 

Check one: Semester; L OR Quarter; L 


Degree(s) Received; 


Major Field(s) 


Credit Completed 

Check one: Semester: Q OR Quarter: L 


Dcgree(s) Roceived: 


1. Llcetise/Certlficate Issued by: 


Fleld/Trado/Speclallzation 


?„ License/Certificate Issued by; 


Fisld/T rade/Speciallzatlon 


license/Certificallon. Number. 


Issue Date 


Expiration Date 


License/Certification Number 


Issue Date 


I Expiration Date 



Stale any additional Information you feel may be helpful to us In considering your application (not to be substituted for 
employment history. 


POLICE/ DETENTION OR FIRE APPLICANTS ONLY 

FIRE: Are you age 18 or over? Yes L No f~~l 

POLICE/DETENTION: Are you ago 21 or over? Yes Q No □ 

Are you a U.S. Citizen? Yes [ | No [~1 

Are you willing to submit to a full background “ 11 

investigation and FBI fingerprint check? ^ es [_j No LJ 

Have you ever been granted a United States government security clearance? Yes L No Ll 
If yes, give type, name of employer, and date clearance was last active: 



Have you ever had a security clearance suspended, denied, or revoked? Yes Q No L 

If yes, give name of employer, date, and explain the circumstances, (Attach separate sheet If necessary) 
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REFERENCES Name; _ Position Applied for;,. "JmnsfJ- j^kf&ky'Tt 

You must list three professional references we may contact who are able to evaluate your Jotweiatea Knowiedgeand abilities. 


Please include at least one supervisor (past or presen 



EMPLOYMENT HISTORY 

Please complete each section entirely. List all work experience, paid or unpaid, including military experience or volunteer jobs, 
A resume shall not be substituted. 

LIST PRESENT OR LAST EMPLOYER FIRST. 


XJ 


1 


Employer 

__A I *__ 


Employer Address ^ . . 

[S . Svv,cVf fO^. 


Type of Business 

_Sg^v-\cA 


Job Title 


VV I I LI W ff 

//Wlv 


Telephone No. 

(Xq'T) 'IS'h-'Z^Z 


<VUC ■ 


Dates: (Mo/Dy/Yr) , . 

From l,S' Id) To 2 /tall y 


“v A - wT L N-r f _ ' 

May we contact? □ No 


Supervisor Name/Title , Pay: Starting Final 

VJAPcWV.t-4 cl. _ ^ t oO 


_ W \— 11 ■ v. _ _ . T _ 

Reason foe Leaving ~77 1 

A^ir/ -/o 60 -fc) 2£Iv£C- 

imhar *Ar»H ni\,A I PKaaI/ Oftp' RpIill-tifUG 


If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To(MoA'r) 


Check One: 
Hours per week: 


QFull-time f."3 Part-time 

$0 _ 


Duties/Responstbilrties: • \ _'k-.-VWb (VYfcfts , Wc-W^S. 

Secovcw\t\fJ^uy ■ Ewcvc." > ( rb f . 

Y V P r I i a rolUrS <wl o,LL °P 5W( 

.S^jAsW 1 S , w v M 1 / I 

|4 £ lf>iYjjS-L^e.r ’5 - 

kxvAv^ 4 -beVwer■ ^ £*?< 

u f|A 0 L Si Li & ,VVvvWa« . 


Do not write In this area . YRS: 


MO: 
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I 1 

Continued) NamesJ^-A^)"^ r i __ Position Applied for ()j2/${Z)t*' 

Ofj] 


2 

Employer 

AlcJLjlL Usukccxfc & TViKv 

Type of Business 

... 

Job Title 

Iaac/ sca/?*t- 

Employer Address • ' s / 

$£> cJ k.... CtsT' «ao 5v/t 

* It k)t tisoi 

Telephone No. 

_ (^'0^ '"3v^M7tT 


From 


To 


May we contact? 


□ No 


ou|jr;f vii>uf 1 me ray: starting Final 

Jk/) a v *<?r ‘i 11 *'Y _ \¥/z, o d i fin , qo 

Tas I- I AMI llinM 


Reason for Leaving 


If you supervised employees, please indicate number and g^/e dates 
No, From (Mo/Yr)^^^ To (M&Yr) 


Wr Job. 


Duties/Responsibilities: 


Check One: 
Hours per week: 


OFuil-time Q Part-time 

£/0 T 


Do not write in this area YRS: 


MO: 


Employer 


Employer 


p ijSch (/ ^J - q 

lyei Adcfress 



Type of Business 

C 6 ^j/vjznt n 


Job Title 


fOc4 LP ^ 


Telephone No. 

's£) sn±z <to*?. 


Dates: (Mo/Dy/Yr) j j 

From Q 0 (ooj_ 0$* To O (' /| d> /<?9 


Supervisor Narae/Title, ( 

(V&lfrtt /IrcUiUP). 


Pay: Starting Final 

■ti /aoC) tEzJ& 


May we contact? ip J ''Y es Q 


No 


Reason for Leaving 


i tor Leaving , i 

lCM df- dy (C , cjj(L CCOtAQ^'X 


If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 


Check One: C3lnill-time 

Hours per week: "i~ 


G Part-time 


Duties/Responsibilities: 

QooA^ v 

C^rpe/itfy confifi+e iWy^'J 

"l oo o r 


Do not write In this ares YRS: 


MO: 
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EMPLOYMENT (Continued) Name;Position Applied for,/" 



Employer 

A 


[OA'HC, 
Employer Address 


/ Type of Business 4 

Cj-W fsMzl [Cj W Tv iS far "H<oA 

t ~ Lf x AYJ. /ir _ i___ 


Job Title 


> 


£/?_ ixzLota* ^cioAL ^ P (t-Jiffi (j(j? I - 


—- ^ ,wi.i rju,« t. i.*:-t 

Dates: (Mo/Dv/Yri . 

From Ol/zi/iy To lH 

L—*T Ls ( W ■—^ 

Supervisor N&me/Title 

A'\l\ CorcAWe/'S 

\ i / 

_V-C KJT 1 

Pay: Starting , Final 


¥/<~ vr tik-VX 

May we contact? g No 

Reason for Leaving . 

. Vv'e^n't ' 

If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 

Check One: ^j^ull-time □Part-time 

Hours per week: 


Duties/Responsibilities: 
CJO^L-v Ocw,*/’. 


Do not write in this area YRS: [j MO: 


Employer 


Type of Business 


Job Title 


Employer Address 


Telephone No. 

( ) 


Dates: (Mo/Dy/Yr) 

From To 


Supervisor Name/Title 


Pay: Starting Final 


May we contact? g Ye s □ No 


Reason for Leaving 


If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 


Check One: 
Hours per week: 


D Full-time □Part-time 


Duties/Responsibilities: 


Do not write in this area YRS: 


MO: 
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t; _ 

EMPLOYMENT {Continued) Name : _Position Apolied for ~]T2?/7 S ih ■ OOty&iky "7" 

. r7r “ nT --’— i '"“ - Off 


Employer 


Employer Address 


Type of Business 


Dates: (Mo/Dy/Yr) 

From To 


Job Title* 


Telephone No. 

( ) 


Supervisor Name/Title 


Pay: Stalling Final 


May we contact? □ Yes Q No 


Reason for Leaving 


If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 


Check One: 
Hours per week: 


D Full-time U Part-time 


Duties/Responsibilities: 


Do not write in this area YRS: 


MO: 


For additional experience blocks, please use continuation sheet available from the Human Resources Division. 


I certify that the Information contained In this application is correct and complete to the best of my knowledge and belief. I understand that 
knowingly making a false statement or omission in this application may be sufficient cause for rejection of this application or dismissal after 
employment. I hereby authorize Los Alamos County to investigate the information contained herein and contact those currant and previous 
employers I have approved. I release all references, current and previous employers and schools from damages resulting from furnishing 
such Information. I understand that this application shall become a public record upon receipt and, therefore, shall be available for public 
inspection. I understand that if hired, Los Alamos County will provide the Social Security Administration and, if necessary, the Department of 
Homeland Security, v/lth information from each new employee's Form 1-9 to confirm work authorization. 








Employee Name^ 



Los Alamos Cour y 
Human Resources Division 
Regular/Limited-Term 
Termination Checklist 

hrm, 



Department: 


Date of termination 


/ Q- '/Q'Al 


_ Employee # 

Division: 7rft/i y-f- 
Date of final pay check_ 


□ Pull OPF(copy to be provided to employee upon request) 

□ Letter of resignation/termination or retirement 
n Notice of Termination Form 

O Notify HR/payroII of final check 

□ Direct Deposit - (Turn Off) 

n Annual leave/comp payout Date j! t j Jj? „ 

n Stability Payout (Retirees) Date_ nji 4 


1 _L I 3 _, u£_ 


□ New Hire/Retention Bonus 

n Resignation/termination or retirement of Employment clearance form - Date retumed_ 

□ Notice to TALX - Unemployment insurance 

□ Employee exit interview questionnaire form 

□ Notice to Purchasing Division 

□ Check for Private deduction - Notify creditors of termination 

□ Contact CAO with retiree information 

□ Pension discussion with HR StaflXPension Plan Administrator 
n LAC Pension withdrawal/rollover 

n PER A withdravval/rol lover 

□ ICMA vvithdravval/rollover 
n Pull Insurance File 


□ Insurance deductions 

Turn off deductions - Pay Period_ 


or Date 


□ 


Insurance Coverage Termination_ 

COBRA options Due Dat e. ^ ' ! j^) 


_or Date 


uare^-;— 

ate_/_-/-/0- 


HR Division Representative! j 


o 


.Date: 13-IA-l S 


Rev 10/00 



LOS ALAMOS COUNTY 
HUMAN RESOURCES DIVISION 
PAYROLL AUTHORIZATION FORM 



Resignation 


jj^R 


etiremcnt 




Department/Division Name: / LlJ j ) f (X/Xj/ 7 _Employee Number 

I, C J_ /Q ifY'YX/l _, hereby authorize the County of Los Alamos to do 

the following: 

□ I will pick up paycheck in person at the Human Resources Department. 

□ Mail by final paycheck to the address listed below. 

Address (Please print) Name:_ 

Street Address:_ 


City: 


Signature: 



Date: /Z-//g 


6L 


State: 


. Zip Code:, 


Last paycheck issued: f ^ cJ ^ h /7 


Authorized Signature 




Revised 8/06 



Los Alamos Com.^y 
Human Resources Division 
Notice of Termination 


To: Human Resources Division 



Subject: Notice of Termination of Employment 

I hereby give you notice that I am terminating my employment with Los Alamos County as a 

HhmtL LILAC, l _in the HCO _ IrQMS/ t- 

(job title) ' (Department) (Division) 

My last official employment date was/will be / O '!Q-' _. My last day on duty 

was/will be J_Q_ J_Qj_lZ = L _ • 1 understand that I must schedule an exit interview 

with the Human Resources Division to complete the necessary clearance forms. 

I am terminating my employment for the following reason (s): 

Dissatisfied with job or working condition 

Dissatisfied with area and living conditions 

End of temporary program/assignment 

Health Reasons 

Relocation 

Other Employment 

Personal Reasons 

Returning to School 

Retirement 

Other_ 





employee Signature 


Date 


Revised 4/04 



LOS ALAMOS COUNTY 
EXITING EMPLOYEE 
CLEARANCE FORM 



The Supervisor of the terminating employee must ensure the signatures listed below have been obtained 
prior to the exit date of the employee. The signatures indicate that all County equipment and debts have been 
returned or cleared. This form must be completed and returned to Human Resources along with a Personnel 
Action Notice, completed by the employee’s supervisor, and resignation letter. All Supervisor signatures and 
Facilities signatures are to be completed prior to exit interview. 

Name: Dimas. Joseph _ 

Position: Transit Operator _JBupervisor: James Barela _ 

Termination Date;_12/12/2014_ 


Exit Interview scheduled for Friday, December 12, 2014 at 1:30p _, 

All of the following Information must be discussed with the employee prior to departure: 


Items to be returned to Supervisor or Facilities by employee prior to the employee’s last day on duty: 

Returned N/A 


Key(s) - building/office/file cabinets/vehicles 

Building Keys Issued by Facilities x 

Internal Keys Issued by Supervisor n/A 


Signature of Facilities Representative: 



Date:ia(|C^Mr 


Photo ID JL 

Driving Permit _ 

Credit Card(s) _ 

Phone Calling Card _ 

Pager/Cellular Phone/Radio _ 

Computer, including disks _ 

Printer _ 

Tools/Other Equipment _ 

*Uniform(s) # Issued 6 # Returned 6 X 

‘Fire department employees - attach copy ot clothing issue sheet. 

Clearance and/or ID Badge X 

Supervisor to contact HR to ensure employee has reimbursed the 

County for any outstanding tuition assistance in accord with Policy if _ 

applicable. 

Other_ 


N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 


N/A 


Supervisor to contact IT at X 

http://intranet/lntranet%20Forms/TerminatinqAcceunts-Reauests to 
terminate exiting employee's 

signature of Supervisor: 


terns to be addressed by Human Resources 



Date: 


Yes 


No 


IZ'H'M 


N/A 


Insurance Benefits/COBRA 
Termination Paperwork 
Other_ 


luman Resources Representative 


Date 




County of Los Alamos, Incorporated 
Human Resources Division 
2451 Central Suite B, Los Alamos, NM 87544 
State Tax ID# 01503298001 
Phone: (505) 662-8040 Fax: (505) 662-8000 
NOTICE OF EMPLOYEE SEPARATION 


EMPLOYEE NAME 


■. unn±nh LMm ^ 


SOCIAL SECURITY#: 

CTTounzi-j- T_ 


JOB TITLE: 



DEPARTMENT/DIVISION 
DATES OF EMPLOYMENT: 


* Vu)*-'Trans/-/ 


VACATION PAY^f YES 


START: *7- 0L /V 
□ NO 

ALLOCATED: f^DlYCV ' 


END: !Q ’U_S_ ~/V 


Cl>S~ 


HOURS 

REASON FOR SEPARATION: 

f 

VOLUNTARY TERMINATION □ INVOLUNTARY TERMINATION □ LACK OF WORK 
□ RETIREMENT 

WHAT WAS THE FINAL CIRCUMSTANCE LEADING TO SEPARATION? 


Limit* ci'~TLrrr\ Pos/L/rr^ 



TITLE 


MAIL ORIGINAL TO: 
TALX Corporation 
C/O Brandi McCarty 
P.O. Box 173860 
Denver, CO 80217-0860 
Phone: (308) 535-2021 
Fax: (888) 460-2831 


R KYIS HI) 4/13 



County of Los Alamos 
Post Hire Questionnaire 



Employee Socia^ecunt^umber 

Number \ 



List all dependents (including spouse). Dependent is any child who is not married and who has not attained the age of 19, or 

age 25, if a full-time student at an accredited school. All fields are necessary. _ 

Full Name Relationship Birth Date Social Security Number 



Were you a member of Public Employees Retirement Association (PERA) or other plan sponsored by the State of New Mexico 
before being hired by Los Alamos County? Yes No 

If yes, approximately how many years of service credit do you have? _ 



EMPLOYER COPY 




















NEW MEXICO NEW HIRE REPORTING FORM 


Send completed forms to: 

New Mexico New Hires Directory 

PO Box 29480 

Santa Fe, NM 87592-9480 


Federal Employer 
Identification Number* 

Company Name* 

Street Address* 

City, State, Zip Code* 

Contact Name/Phone 

Contact/Company Email 

Payroll Address 
(if different from above) 

City, State, Zip Code 


COMPANY INFORMATION 

(Print or Type) 



Los Alamos County 
1000 Central Avenue 


Los Alamos, NM 87544 
M. Katko 


n/a 


n/a 


n/a 


EMPLOYEE INFORMATION 


Employee #1 
Name* 

Social Security Numbe 
Address* 

City, State, Zip Code* 





Employee #2 

Name* _ 

Social Security Number*_ n / a 

Address* n ^ a 

City, State, Zip Code* _ n ^ a 


Fax forms toll free: 1-888-878-1614 
Submit Online: www.nm-newhire.conr 
For more information: 1-888-878-1607 




l 

7 t 

•a 

N 


fi 


Date of Birtti^^^^^ yfffi 
Date of Hire* 07 ill /zotM 
State of Hire _ NM _ 

Medical Insurance I 

Available? 

Date of Birth_ 

Date of Hire*_ 

State of Hire _ 

Medical Insurance YES □ 

Available? NO □ 






1 


2 


JS 

1 

% 

1 


*Required Information 






LOS ALAMOS COUNTY 

1000 Central Avenue, Suite 230 
Los Alamos, New Mexico 87544 
(505) 662-8040 fax (505) 662-8000 


Human Resources Division 
July 10, 2014 


Joseph Dimas 
PO Box 142 
Embudo, NM 87531 

Dear Mr. Dimas, 

This letter is to confirm our verbal offer and your acceptance of a full-time, limited-term Transit Operator 1 position with the Public 
Works Department - Transit Division. Your effective date is July 21, 2014 at a non-exempt salary of $ 15.43/lir., which will be paid 
on a bi-weekly basis. Please report to the Los Alamos County New Hire Orientation on Monday, July 21, 2014 at 8:00 am and again 
at 1:00 pm. The Orientation will be held in the Human Resources office, 1000 Central Avenue, Suite 230. 

For the purposes of completing paperwork during the New Hire Employee Orientation, please bring your marriage license, birth 
certificates for any dependent children, and Social Security numbers for dependent children, your spouse, and beneficiaries, if 
applicable, when you report on July 21, 2014. 

This offer is contingent upon the following: 

• Must possess or have ability to obtain within sixty days of employment and must maintain a valid New Mexico CDL- 
B driver’s license with a bus passenger endorsement and medical certification. 

• Must possess or have ability to obtain within three months of employment and must maintain NMDOT Driver 
Training certificate or approved equivalent. Must possess or have ability to obtain within first six months of 
employment and must maintain basic First Aid, CPR and defensive driving certifications. 

• Must successfully complete a thorough background investigation. 

• Must successfully complete pre-employment physical exam prior to commencing work. 

• Must successfully complete mandatory drug screening and subsequent random drug and alcohol screenings. 

You have been scheduled for your physical exam on Tuesday, July 8 at 2:00 pm. Please report to Concentra Urgent Care located at 
720 St. Michael's Drive in Santa Fe. Their phone number is (505)438-9402. 

In order to comply with the U.S. Department of Homeland Security, Citizen and Immigration Services, you must present documents 
verifying your eligibility to work for this company in the United States. Attached is a copy of an 1-9 form, the back of which has a 
list of acceptable documents. You must present one document from List A or one document each from Lists B and C. 

Please sign the acceptance clause below and return this letter, along with the signed job description, to the Human Resources 
Division. 

If you have any questions, please feel free to call me at (505) 662-8040. 

Sincerely, 

Denise Cassel 

Human Resources Manager 

/ understand and accept the offer of employment as set forth above . 


n 


jjsepfi D'u 


anas 


Ol/zj /aw 

Date 


i 



Los Alamos County 

Job Description and Classification 






■ nr wre ra 




JOB TITLE: 

JOB CODE: 
CLASSIFICATION: 
DEPARTMENT/DIVISION: 
SUPERVISOR: 


Transit Operator I, II, III 
6713, 6712, 6711 
Non-Exempt 

Public Works/Transportation 
Transit Operations Supervisor 



Position Summary: 

Under direct supervision of the Transit Operations Supervisor, provides safe, courteous, and on-time 
transportation to the general public in a variety of mass transit vehicles and services. Provides a 
range of customer service and support to customers and community members for Atomic City Transit. 
Maintains confidentiality of all privileged information. 


The general level and nature of this position are described in the headings below. This is not an all- 
inclusive list of all responsibilities, duties, and skills required of personnel in this classification. 


Essential Duties and Responsibilities: 

• Operates a variety of mass transit vehicles for the primary purpose of transporting passengers in 
a safe, courteous, and timely manner; observes all traffic laws and county, state, and federal 
regulations, policies, and procedures in regards to transit operations. 

• Transports various transit vehicles to other locations. 

• Operates standard vehicle equipment and various other equipment, such as passenger lifts, 
kneelers, fare boxes, electronic signs, rear lifts, radios, recording systems and GPS systems. 

• May collect fares, sell passes, handle money and/or issue transfers. May be required to carry cash. 

• Provides excellent customer service including verbal and written information to the public 
regarding routes, schedules, transfer points, and events; communicates, assists, and interacts 
with individuals of various backgrounds and abilities in a professional and friendly manner. 

• Conducts thorough vehicle inspections on a daily basis in order to ensure safe transportation 
practices and compliance with county, state and federal requirements. 

• Immediately and appropriately reports malfunctions, concerns, or other needed repairs to Transit 
Operations Supervisor. 

• Keeps vehicles cleaned, fueled and ready for service at all times while on shift. During 
Maintenance and Project Assignments, conducts thorough washing, cleaning, and detailing of 
transit vehicles. 

• Maintains professional communication with the Transit Customer Care Center. Informs dispatch 
of passenger pick-up and drop-off locations that require lift assisted transportation. 

• Assists individuals with physical or mental limitations for the purpose of providing access to public 
transportation and ensuring passenger safety; secures mobility devices, walkers, oxygen tanks, 
and other equipment to ensure safety and comfort. 

• Provides written and verbal reports on a regular basis, such as manifest reports, incident reports, 
accident reports, defect reports, mileage reports, route changing notifications, passenger count 
sheets, passenger exchanges, road conditions, detours, and equipment failure notifications. 

• Attends staff meetings and various trainings during and outside of normal work hours. 


LAC 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

• May assist Traffic Operations during times of emergencies or when there is a shortage of staff 
due to unforeseen events. 

• Responds to emergency situations involving passengers, the public, or transit vehicles for the 
purpose of maintaining public safety during incidents, evacuations or other emergency situations. 

• Assists as needed during emergency activities and evacuations. 

• Maintains confidentiality of all privileged information. 

• Contributes to a team effort and accomplishes related results as required. 

• Performs maintenance, projects, and other duties as required. 

Additional Essential Duties and Responsibilities for Transit Operator II: 

• Assists the Transit Operator III with reports, incidents and concerns during Operator's shift. 

• May perform customer service and/or dispatch duties as assigned during off-peak hours and 
times of emergencies or when there is a shortage of staff. 

• Monitors supply room and ensures that it is adequately stocked. 

• Monitors buses and ensures that they are supplied with necessary materials. 

• Monitors securement devices on transit fleet and ensures that they are functional and/or 
replaced. 

• May provide guidance or training to Transit Operator I. 

Additional Essential Duties and Responsibilities for Transit Operator III: 

• Monitors on-time staff and transit arrivals, addresses incidents, issues, and concerns during 
operating hours. 

• Serves as Transit Operator Lead worker. Plans and schedules work assignments, materials, and 
equipment for projects, maintenance, and special events. 

• Logs activities of the shift, and appropriately reports malfunctions, concerns, or other needed 
repairs to Transit Operations Supervisor. 

• Inventories supplies for operators to perform pre- and post-trip inspections and clean buses; 
ensures all emergency equipment is functioning and up to date. 

• May function as the acting Transit Operations Supervisor in the absence of the Supervisor, 
including emergency situations. 

• Conducts various coaching including but not limited to Behind-the-Wheel Coaching; On-Board 
Route Coaching; Vehicle Orientation Coaching; Coaching For Mobility Device, Boarding and 
Securement Equipment. 

• Provides assistance to internal and external event staff. 

• Assists with route timing and suggests route improvements as needed. 

• Provides guidance and training to Transit Operator I and II. 

Minimum Qualifications: 

• High School Diploma or GED. 

• One year of customer service experience. 

• Must possess or have ability to obtain within sixty days of employment and must maintain a valid 
New Mexico CDL-B driver's license with a bus passenger endorsement and medical certification. 

• Must possess or have ability to obtain within three months of employment and must maintain 
NMDOT Driver Training certificate or approved equivalent. Must possess or have ability to obtain 
within first six months of employment and must maintain basic First Aid, CPR and defensive 
driving certifications. 

• Must successfully complete a thorough background investigation. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

• Must successfully complete pre-employment physical exam prior to commencing work. 

• Must successfully complete mandatory drug screening and subsequent random drug and alcohol 
screenings. 

Additional Qualifications for Transit Operator II: 

• Three years' experience as a transit, shuttle or bus operator. 

• Must possess or have ability to obtain within six months of employment, and must maintain FTA 
approved Vehicle Operations, Managing Emergencies, and Customer Relations certifications. 

Additional Qualifications for Transit Operator III: 

• Additional two years' experience as a transit, shuttle, or bus operator. 

• Must possess or have ability to obtain within six months of employment and must maintain FTA 
approved Para Transit Operator's Certification, or approved equivalent. 

Preferred Qualifications for Transit Operator II: 

• Two years of customer service experience across all years of job related experience. 

Additional Preferred Qualifications for Transit Operator III: 

• Experience in a lead capacity or supervisory across all years of job related experience. 

Knowledge, Skills, and Abilities: 

• Knowledge of transportation related hazards and safety precautions. 

• Knowledge of or ability to learn applicable Federal, State, County and Local laws, regulations, and 
requirements related to transit operations. 

• Knowledge of basic vehicle inspections and maintenance, including tire pressure, oil checks and 
fluid levels. 

• Knowledge of recordkeeping principles. 

• Knowledge of traffic laws, ordinances, and regulations involved in motor vehicle operation and 
passenger transportation responsibilities. 

• Knowledge and abilities in customer service practices and techniques. 

• Ability to communicate effectively, both orally and in writing. 

• Ability to understand and follow safety procedures. 

• Ability to safely and efficiently operate a variety of mass transit vehicles, standard vehicle 
equipment, passenger lifts, kneelers, fare boxes, electronic signs, rear lifts, radios, recording 
systems, GPS systems and other transit related equipment. 

• Ability to assist patrons with physical and mental disabilities. 

• Ability to establish and maintain an effective working relationship with the public, other 
departments, and county employees. 

• Ability to effectively navigate routes and accurately meet time schedules as traffic and weather 
conditions allow. 

• Ability to learn the geography of Los Alamos County, the locations of important buildings, and the 
street system. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

Additional Knowledge. Skills, and Abilities for Transit Operator II: 

• Skill in record maintenance. 

• Ability to create, compose and edit written materials. 

Additional Knowledge, Skills, and Abilities for Transit Operator III: 

• Skill in providing coaching and training. 

• Skills using independent judgment in problem solving of complex operating issues. 

• Ability to gather and analyze statistical data and generate reports. 

• Ability to use good judgment, analyze and solve problems. 

Physical Demands: 

While performing the duties of this job, the employee regularly is required to sit up to 10 hours per 
day; use sense of smell; have manual and finger dexterity; stoop, talk, see and hear. The employee 
is occasionally required to stand. The employee is occasionally required to crawl, climb heights, 
reach above shoulder level, crouch, kneel, balance, push/pull, and carry. Employee must regularly 
move and/or lift up to 25 pounds. Employee must occasionally move and/or lift up to 50 pounds. 

Work Environment: 

Work is generally performed in vehicle and an outdoors setting with a high noise level. Exposure to 
natural weather conditions with high exposure to unusual elements, such as extreme temperatures, 
dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. Work environment involves exposure 
to hazards or physical risks, and requires following basic safety precautions. Travel, Training, 
Meetings, Events; on-site response to emergency situations; and evening, holiday, and weekend 
work will be required and may be on short notice. This position must respond when called out during 
an emergency situation. 

This position is covered under the Federal Transit Administration's guidelines for drug and alcohol 
testing and the Department of Transportation (DOT), Anti-Drug & Alcohol Act pursuant to the 
Pipeline Safety and Commercial Drivers License Regulations, covering random, post-accident, pre¬ 
hire, and return to duty testing. 

Each and every county position requires the following professional skills and abilities as key and 
necessary elements of performance. Employees are required to: 

• Demonstrate regular and reliable attendance; 

• Work well with others and participate fully in a team oriented environment; 

• Interface with other employees and customers in a courteous and respectful manner; 

• Project positive support of their department and all county organizations at all times; and, 

• Maintain and enhance the county's commitment to customer service excellence. 
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Job Description and Classification 
Transit Operator I 6713 
Transit Operator II 6712 
Transit Operator III 6711 

Approvals: 

Department Director:_Date:_ 

(signature) 


Human Resources Manager: 


(signature) 


Date: 


Reviewed: MM/DD/YYYY Revised: 11/05/12 
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LOS ALAMOS COUNTY 
NEW HIRE CHECKLIST 
REGULAR AND LIMITED TERM EMPLOYEES 



□ Signed Offer Letter 

□ Signed Job Description 

□ Rule 412f (Limited Term Employees Only) 

□ Post-Hire Questionnaire 

□ New Hire Reporting Form 

□ EEO Information Form 

Q Purchasing Division Notification Form 

□ 1-9 Form Date 1-9 form completed:_ 

□ W-4 Form 

□ Direct Deposit Slip 

□ Vet-100 Form 

□ Governmental Conduct 

□ IT Policy Acknowledgment 

□ IT Policy 

□ Holiday/Payroll Calendar 

□ Los Alamos County Organizational Chart 

□ Wellness Benefits 

□ Inspection of Public Records Notice 

□ County of Los Alamos Affirmative Action Reaffirmation 

□ County Code ~ Conflict of Interest/Gift 

□ HIPAA Policy 

□ HR Release Slip 


Items to be covered in the benefits orientation: 

□ Training and Tuition Policy 

□ Employee Benefits and Pension 

□ Social Security SSA-1945 Form 

•r 

I hereby certify that the information on this new hire checklist was provided to me during my new-hire orientation 
and that I fully understand the information. 



Human Resources Representative Date 


EMPLOYER COPY 


Rev.07-13 



( 



COUNTY OF LOS ALAMOS For Use byJduman Resources 

1000 Central Avenue Q ua l 

Suite 230 Not Qual 

LOS ALAMOS, NM 87544 £ xper 

(505)662-8040 othpr - - 

FAX (505) 662-8000 - 

JOBLINE (505) 662-8039 _ 

Web site www.losalamosnm.us _ 

Email: jobs@!acnrruis 


Position 


APPLICATION FOR EMPLOYMENT 

The County of Los Alamos is An Equal Opportunity Employer 


DATE OF APPLICATION C l //5f Announcement No. 

ion Applied For TiwtiU-0Pi mkir X _ 


Announcement No 


j 


PERSONAL INFORMATION « 

l>^s "5osepK 


Addres 




Telepho 


Have you ever used a different name for school or 
employment? 

If yes, what name(s)? 


0 No □ 


Does Los Alamos County employ any relative of yours? Yes [1 No 
If yes, state whom and the relationship: —I 

Have you ever been employed by Los Alamos County? Z 

If yes, give date separated or state "present employee”. es I—I 0 LxJ 


Are you retired under the New Mexico Public Employee _ / 

Retirement Association (PERA)? * es LJ No 

If yes, please give date of retirement:_ 


Are you 16 years of age or older? Yes No U 

Are you prevented from lawfully becoming employed Yes I I No 

in this country? 


(Proof of citizenship or immigration status will be required upon employment.) 


Do you possess a valid Driver’s License? 
State. _Type_ 




On what date would you be available for work? _A sA'' 

Are you available to work: [/{Full -time LJpart-time \ 1 Shift Work 

1_(Temporary [_J Casual (Check all that apply) 


PLEASE READ THESE 
INSTRUCTIONS BEFORE 
COMPLETING THIS APPLICATION 


RESUMES ARE NOT USED TO 
QUALIFY 


INCOMPLETE APPLICATIONS WILL 
NOT BE ACCEPTED 

Submit a separate application for each 
position for which you arc applying. 

An original signature is required for each 
application submitted. 

Read the recruitment announcement 
carefully for the position for which you arc 
applying. Be sure you state how you meet 
the minimum qualifications set forth in the 
announcement. 

Your completed application is the primary 
source used in the interview and selection 
process. 


• Type or print clearly in dark ink. 

• If you need more space for an answer, 
use a sheet of paper the same size as 
this page. 

• Note the skills and knowledge required. 

• Complete each experience block 
describing your work, military or 
volunteer experience. List relevant 
certifications. 

• Your ability to qualify for a position will 
depend on your description of 
previous experience and its relevance 
to the position you arc seeking. 

The Selection Process 

Upon Ihe close of the recruitment period, 
Human Resources Division will review all 
applications received to ascertain if each 
applicant meets the minimum qualifications 
for the position. The qualified applications 
are then delivered to the selecting official(s) 
for selection of interviewees. 

If you arc selected for an interview, you will 
be contacted by phone. After all interviews 
have taken place and an applicant has been 
offered and has accepted the position, 
applicants will be contacted by letter and 
informed that the position has been filled. 

If you arc an individual with a disability 
who is in need of an auxiliary aid or service 
to participate in the examination process, 
please notify the Human Resources Division 
at (505) 662-8040 at the time of application. 
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_ Position Applied for. I fflH 5/ ^' 


EDUCATION Name: _UOSty^ 


0 YES High School Graduate / GED Certificate? 
0 NO If no, indicate grade completed_ 


IJ Vocational / Technical / Business School 



Name: 


UNDERGRADUATE 


Credits Completed 

Check one: Semester: El OR Quarter: IE 


Degree(s) Received: 


Credits Completed_ 


GRADUATE 






Credits Completed 

Check one: Semester: El OR Quarter: ( 


Oegree(s) Received: 


1. License/Certificate issued by: 


Field/T rade/Specialization 


2. License/Certificate issued by: 


License/Certification. Number. 



Expiration Date 


Field/T rade/Specialization 


License/Certification Number 



Expiration Date 


POLICE/ DETENTION OR FIRE APPLICANTS ONLY 


FIRE: Are you age 18 or over? 
POLICE/DETENTION: Are you age 21 or over? 
Are you a U.S. Citizen? 

Are you willing to submit to a full background 
investigation and FBI fingerprint check? 


Yes Q 
Yes 0"" 
Yes 

Yes 0'''”” 


No 0 
No Q 
No Q 

No 0 


Have you ever been granted a United States government security clearance? Yes Q] No E'0 
If yes, give type, name of employer, and date clearance was last active: 


Have you ever had a security clearance suspended, denied, or revoked? Yes E] No PE 

If yes, give name of employer, date, and explain the circumstances. (Attach separate sheet if necessary) 
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I 


,r; 'Tfum^rOfM-a.b^ X 


REFERENCES Name: Lj^ 0 ^ Position Applied for: / #/ /]£/ 7 O 

You must list three professional references we may contact who are able to evaluate your job related know ledge and a 
Please include at least one supervisor 


Name 


Title 


Company 

Phone 


EMPLOYMENT HISTORY 

Please complete each section entirely. List all work experience, paid or unpaid, including military experience or volunteer jobs. 
A resume shall not be substituted. 


LIST PRESENT OR LAST EMPLOYER FIRST. 


a Employer A I i Tyoe.ofBi 

I C'aTc lU/vlr. \ . Up/ 


Employer / 



l 

Tyn 

^.of Busines 

Uey\\q 

s 

Job Title 

/1/WcLc,^ vc • 

i e 

1 n.: k t i-r-ii 


Telephone N< 
(IDS 

f 

i -isb-'ur $> 

1 r>t._ 4. _ rv_i 



May we contact? y^T es g No 


If you supervised employees, please indicate number and give dates Check One: 

No. From (Mo/Yr) To(Mo/Yr) Hours per week: 

Duties/Responsibililies: ■( h 


id give dates Check One: [/t^ull-time 0 Part-time 

_ Hours per week: VO __ 

TTTTTTT Ia ectu ty ety ‘ . 


SlA:W\ 'Xroc&> 'T' fi fh r J 


Do not write in this area YRS: 


MO: | 
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EMPLOYMENT (Continued) NameQrfo> f)Vl (LmfcS _Position Applied nSif Q^cx'toy'j: 


BHUIBH 

Type of Business 

LOhSWcl-) & 

n 

Jot^Title 

Con5'fvtAc4j on 

Employer AcIq^bss 

Telephone No. . _ . 

(S^lSTl -MIS'! 

■ilHRil 


>ervisor Name/Title 

Mm. AvtIuW M 

, Pay: Starting Fjnal 



Reaso$ for Leaving 

A .act of ijoorL 

If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 


Duties/Responsibilities: 

v\u\^c\v\ 




Do not write in this area YRS: 

MO: 


^ Employer Type of Business Job Title 

o 

Employer Address 

Telephone No. 

( > 

Dates: (Mo/Dy/Yr) 

From To 

Supervisor Name/Title 

Pay: Starting Final 

May we contact? q Yes q No 

Reason for Leaving 

If you supervised employees, please indicate number and give dates 
No. From (Mo/Yr) To (Mo/Yr) 

Check One: CD Full-time CD Part-time 

Hours per week: 


Duties/Responsibilities: 


Do not write in this area YRS: MO: 
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EMPLOYMENT (Continued) Name: 


^ Employer 


Position Applied for: \ V7% ^5 // 


Type of Business 


Job Title 


Telephone No. 

( ) 


Employer Address Telephone t' 

__ ( 

Dates: (Mo/Dy/Yr) Supervisor Name/Title 

From To 

May we contact? Q] Yes Q No Reason for Leaving 

If you supervised employees, please indicate number and give dates Check One: 
No. From (Mo/Yr) To (Mo/Yr) Hours p8r w 


Duties/Responsibilities: 


Pay: Starting Final 


□ Full-time □ Part-time 


Hours per week: 


Do not write in this area YRS: 


For additional experience blocks, please use continuation sheet available from the Human Resources Division. 


I certify that the information contained in this application is correct and complete to the best of my knowledge and belief. I understand that 
knowingly making a false statement or omission in this application may be sufficient cause for rejection of this application or dismissal after 
employment. I hereby authorize Los Alamos County to investigate the information contained herein and contact those current and previous 
employers I have approved. I release all references, current and previous employers and schools from damages resulting from furnishing 
such information. I understand that this application shall become a public record upon receipt and, therefore, shall be available for public 
inspection. I understand that if hired, Los Alamos County will provide the Social Security Administration and, if necessary, the Department of 
Homeland Security, with information from each new employee's Form 1-9 to confirm work authorization. 


Signature of Applicant 


Job Title ( 

Dept. Director Approval 
H.R. Manager Approval __ 
CAO/Util. Mgr. Approval - 
Offer Accepted Yes S 
Pre-employment Test (s) 



EMPLOYER USE ONLY , 

^ * Grade lj^_ Salary X ~ _ Start Date ~ij 

Date MinQI 

MinQ2 

X Min02 

( (iL cipplicable) Min 
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Los Alamos County 
FY 2017 Annual Increase Summary 


Employee: Dimas, Joseph 

Title: Transit Operator I 
Department: PW-TRANSIT 

This form provides information about your annual increase for FY 2017. Your new hourly pay 
rate will be effective on July 3, 2016 (the start of the first full pay period in FY 2017) and will 
be reflected in your July 21 st paycheck. 



Minimum of Grade 

Maximum of Grade 

Current 
Pay Grade 

114 

14.47 

21.15 

New Pay 
Grade 

114 

14.65 

21.60 


PAY RATE INFORMATION 

Current Step 9 

Current 
Hourly Rate 

15.63 

COST OF LIVING - approximate 
placement increase per hour 

.24 

PERFORMANCE INCREASE - 
approximate annual increase per hour 

.16 



New step, new hourly rate and total 
increase percentage 

Step 10 

$16.02 2.54% 


Note: The adjustments and totals may include small rounding adjustments. 


cc: Personnel File 
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LOS ALAMOS COUNTY 



PERSONNEL ACTION NOTICE 



LAST NAME FIRST NAME Ml 

Dimas Joseph 

SSN 

EFFECTIVE DATE 

12 / 21 / 16 ' 


Bjob TITLE 


NEW HIRE SECTION 

TO BE COMPLETED BY HUMAN RESOURCES 


JOB TITLE 

CLASS CODE 

SCHEDULED WORK HOURS 

G 40 □ 30 G 20 G CASUAL 

HIRE DATE 

JOB CATEGORY 

□ REG □ TEMP GCAS □ LT 

FLSA 

G NE □ EX 

DEPT/DIV 

LOCATION 

ADJUSTED SERVICE DATE 

SUPERVISOR ^ i ^ 

SALARY 

$ /HR $ /YR 

GRADE/STEP 

/ 


ADDRESS 

PHONE NUMBERS 

HOME 

CELL 

OTHER 

BIRTH DATE 

MARITAL STATUS 

Gs Cm 

GENDER 

QM O f 

W-4 

EEO 

CITIZEN 

G yes G no 

VETERAN 

c YES G NO 

EMERGENCY CONTACT 

PHONE NUMBERS 

HOME 

CELL 

OTHER 






m 

SALARY 

$ 

PER HOUR 

PER YEAR 

$ 

PER HOUR 

PER YEAR 

DEPARTMENT & DIVISION 




SALARY ADJUST 

(ENTER NEW RATES) 

$ 

PER HOUR 

PER YEAR 

$ 

PER HOUR 

PER YEAR 

SUPERVISOR 

NAME 

NAME 


ADJUSTMENT DUE TO 

EQUITY 

EDUCATION 

ADDL DUTIES 

OTHER 



EMP # 

n 

CLASS CODE 



SHIFT CHANGE 




JOB TITLE 



SCHEDULED HOURS 

[ 40 HOURS/WEEK 

n OTHER (SPECIFY) 

□ 40 HOURS/WEEK 

□ OTHER (SPECIFY) 

ij 

GRADE/STEP 

/ 

/ 

FLSA 

0 ex G ne 

□ EX G NE 

igfilT 

CATEGORY 

G REG 

G TEMP 

GLT 

G CAS 

□ REG 

n temp 

G LT 

G CAS 

LEAVE OF ABSENCE 




ADJUSTED SERVICE DATE 



SUSPENSION 



if 

INCENTIVE 

(INCLUDES ACTING PAY 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TERMINATION 

TERM DATE 

LAST DATE WORKED 



TYPE 

AMOUNT 

TYPE 

AMOUNT 

TERMINATION TYPE 

D VOLUNTARY 
□ RETIREMENT 

D END OF TEMP SERVICE 
□ INVOLUNTARY 


REMARKS 

In Self Service, please change the "Supervised By" from Jonathan Henley, Lead Transit Operator, to Charles Flowers, Transit Supervisor, for the 
purpose of viewing leave balances and approving leave requests. Thank you. kl \ b (L~0 | 6>M W 








till E MTEr 

=@= LOS ALAMOS COUNTY 


PERSONNEL ACTION NOTICE 


EFFECTIVE DATE 

/O^S7J5 


1 

DIFF 

o * 

JOB CATEGORY 

[0 n Temp. n Ca* [Z] 

U 

IZ Stud. 



OCC CODE 

J ° B 

FLSA 

AiS 

GRADE 

IN/&j 

WORK COMP 

ADJUSTED SERVICE DATE 


TO BE COMPLETED BY HUMAN RESOURCES 


SCHEDULED HOURS 

HR □ Oth#r: 


EMPLOYEE DATA 


EDUCATION 


H 

I 

R 

E 


PHONE NO 


EMERGENCY CONTACT 


DEGREE YR 

LEVEL 

SUBJECT 

DEGREE YR 

LEVEL 

SUBJECT 



BENEFITS/DEDUCTIONS 


BENEFITS 



SPLDED/AMT (UFE ORAD&D) 


EFFECTIVE DATE 


EFFECTIVE DATE 


S 

T 

A 

T 

U 

S 

C 

H 

A 

N 

G 

E 


□ Salary 


n p#rf 

1—1 Ratng 


□ Job Coda 
/Grade 


□ Job Title 


□ Sh« 


□ P«yDir. 


H] Category 

A\ 


] Incentive 


□ Hr. 

□ V*. 

s 

□ Hr 

□ V*. 

INCR 

H 

MERIT EQUITY PROMOTION 

S $ S 

NEXT REVIEW DATE 



Schad. CD 40 Hour* /VNfcek 

Hour » □ Other_ 


I"! 40 Hours / Wbek 
]] Other_ 


GTI 3 L -0 


Ik 7 l 3 £- < 3 ^ 


□ Adpuetad 
Saru Date 


| | Benefit* 


MEDPLN VOL STD. AMT. MED PLN VOL STD AMT. 


SPLDED/AMT SPL DED/AMT 



TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

□ 

YES □ NO 

□ 

YES Quo 


Sutpeoaion 



1 1 Termination 

TERMINATION DATE 

LAST DAY WORKED 


V(n^Aohf)f\ L [Plt^ 


. / date 

s< 


APPROVALS 






APPROVAL DEPT DIRECTOR 


HUMAN RESOURCES DIRECTOR\, S') 

ViUvUWd IJA/U (y 

; DATE 

APPROVAL CAO 

DATE 


White = OPF Canary = Dept. Pink = Employee 


































































































































Los Alamos County 
FY 2016 Annual Increase Summary 


Employee: Dimas, Joseph 

Title: Transit Operator I 
Department: PW-TRANSIT 

This form provides information about your annual increase for FY 2016. Your new hourly pay 
rate will be effective on July 5, 2015 (the start of the first full pay period in FY 2016) and will 
be reflected in your July 23 rd paycheck. 



Minimum of Grade 

Maximum of Grade 

Current 
Pay Grade 

14 

$29,093 

$43,640 

New Pay 
Grade 

114 

$30,100 

$44,000 


PAY RATE INFORMATION 

Current Hourly Rate 

$15.49 

Placement Step 

Step 9 

Approximate 
Placement 
Increase 
(Per Hour) 

$.14 

New Hourly Rate & Total Increase Percentage 

$15.63 

0.87% 


Note: The adjustments and totals may include small rounding adjustments. 


cc: Personnel File 




LOS ALAMOS COUNTY 


OCC CODE 

SHIFT 


PERSONNEL ACTION NOTICE 


LAST NAME 

O/mas 


FIRST 

-JoS'E/J-f- 


M.l. S.S. # 


EFFECTIVE DATE 

d- 


TO BE COMPLETED BY HUMAN RESOURCES 


JOB CATEGORY 

CD CD Temp. CD Cat. CD U CD SkJd. 


FLSA GRADE 


SCHEDULED HOURS 

CD 40 HR. CD Other:. 


EMPLOYEE DATA 


GROUP CODE DEPT NO. DfV. NO. LOC 



WORK COMP. ADJUSTED SERVICE DATE 



EDUCATION 


SUBJECT 

SCHOOL 

SUBJECT 

SCHOOL 


BENEFITS/DEDUCTIONS 


BENEFITS 


VOL STD AMT. 


SPLDED/AMT (UFE OR AD&D) 


EFFECTIVE DATE 


457/LAC/PERA 


EFFECTIVE DATE 


| | Salary 

, □ Hr. 

□ Wk. 

s 

□ Hr. 

□ Wk. 

INCR 

% 


MERIT EQUITY PROMOTION 

S S $ 

NEXT REVIEW DATE 


FROM _ TO 1 


[—] ,NCR CD FLSA CD Exempt CD Non-Exempt CD Exempt CD Non-Exempt 


Sched. I □ 40Houn/Wbek 


CD 40 Hours / Wsek 

CD oth « r _ 


n p,rf 

I—* Ratrvg 



□ Shit 

□ P«yDir. 

□ Category 



□ Regtia 

t □ LT □ Temporary 

□ Reguia 

□ LT □ Temporary 

□ ces 

□ Stud 

□ Ca* 

□ stud 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

□ 

YES □ NO 

□ YES □ NO 


□ A^osted 
Serv Date 


| | Benefits 


MED PLN VOL STD. AMT. MED PLN I VOL STD. AMT. 


SPLDED/AMT 


SPL DED/AMT 




□ Leave of 
Absence i 


C Suspension 




CD Term nation 

TERMINATION DATE 

LAST DAY WORKED 



VKt& ft A t£L AlA. wJD&i TTcaJAttIaZ Actib^ jaa^b/t islA^'/sc 

/AJ Tf-}c ef S'Ar&il, tab /ATTE7< CAB l A AAAUazrz. 


RESOURCES DIRECTOR , j 

. v 


REQUESTED BY 


APPROVAL DEPT DIRECTOR' 


DATE 


APPROVAL CAO 


DATE 


White = OPF G mcn Pc pt. Pink = Employee Yellow = P eyror tf 
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=©= LOS ALAMuS COUNTY 


LAST NAME FIRST 


PERSONNEL ACTION NOTICE 


TO BE COMPLETED BY HUMAN RESOURCES 


SALARY 

S 


OCC CODE 


SHIFT 


JOB CATEGORY 


Du C] Slid. 


FLSA GRADE 



WORK COMP ADJUSTED SERVICE DATE 


SCHEDULED HOURS 
CD 40 HR [D Other; 


EMPLOYEE DATA 



EMERGENCY CONTACT 



LEVEL 

SUBJECT 

SCHOOL 

LEVEL 

SUBJECT 

SCHOOL 


BENEFITS/DEDUCTIONS 


BENEFITS 



SPLDED/AMT (UFE ORAD&D) 


EFFECTIVE DATE 


EFFECTIVE DATE 


I I Salary 


n p,rf 

I—I Ratr»fl 


□ Job Coda 
/Grab# 


| | Job Title 


□ Stn 


□ P»yDiT. 


□ Hr. 

□ V*. 


□ Hr. 'NCR. I IQ FLSA I □ , 


Sched □ 40H<x*a/Wbek 


EQUITY PROMOTION I NEXT REVIEW DATE □ rn 

S $ H °^ □ Otnar 


Non-Exempt 1_| Exempt |_| Non-Exempt 


n 40 Hours / Wbak 
] Other_ 



□ Category 

O Ragula 
□ C*s 

□ LT D Temporary 
□ Stud 

□ Raguia 

□ c«* 

r □ LT □ Temporary 
□ stud 

| | Incentive 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

1 1 Union 

□ 

YES □ NO 

□ YES □ NO 


DATE 

□ Su^owxi reason 





1 1 Termination 

TERMINATION DATE 

LAST DAY WORKED 


remark s t^cycri^ 5 t ^ oc . tcv ^ Cer * 

FyZfrrJ&t*}& ~tq~ 

k^fy-TTf Ac^SAtJ /^4-O/lA ) OAS/O-fxT MM 


- v . ’ ? ' • - *» • 

,'v*j *• 


ICpIio^-o? 



L DEPT DIRECTOR / * 

/d 3 r —JO 


DATE 

d-' ~i> —/ 


White = OPF Canary = Dept. Pink = Employee ^ . 
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=@= LOS ALAMOS COUNTY 


// 


PERSONNEL ACTION NOTICE 



TO BE COMPLETED BY HUMAN RESOURCES 




JOB CATEGORY 


D R»g CD Temp. O 


U [D Stud. 


MIRE DATE . 

3-3D-I5 



5a frar\6i4- 0(fe«Txtt>r I 


SCHEDULED HOURS 
□ 40 HR. [D Other:. 



LOCATION 

F 


EMPLOYEE DATA 



EDUCATION 


OEGREE YR. LEVEL SUBJECT 



BENEFITS 


SPLDED/AMT (UFE OR AD&D) 


EFFECTIVE DATE 


EFFECTIVE DATE 


I 1 Salary 

□ Hr. 

□ Wc. 

9 

□ Hr. 

□ V* 

INCR. 


MERIT EQUITY PROMOTION 

9 $ $ 

NEXT REVIEW DATE 



Sched I D ^0 Houa / Week 


f~| 40 Hour* / Wbek 
Other_ 


s 

'T 

A 

T 

U 

S 

C 

H 

A 

N 

G 

E 


n Ptrf 

1—I Rating 


□ Job Code 
/Grebe 


| | Job Tide 


□ Sh* 


□ Pay DIT. 



□ Category 

□ Regiie 

□ Ces 

1 DlT D Temporary 
□ Stud 

□ Regut. 

□ c« 

□ LT □ Temporary 
□ Stud 

] Incentive 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

TYPE 

AMOUNT 

I | Union 

□ 

YES □ NO 

□ 

YES DnO 


DATE 

□ Su*p*n*io<i r£^s 3 n 





f"~l Termination 

TERMINATION DATE 

LAST DAY WORKED 


huD \hajl I /uhur? ^ ^ ^ 


;_ , _ APPROVALS 


- , '-r ’fj 



White = OPF Canary = Dept. Pink = Employee 
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=@= LOS ALAMOS COUNTY ^ 


PERSONNEL ACTION NOTICE 


u-w i nrw 

t)'irYAaS 


FIRST 

Jczbc-fin 



TO BE COMPLETED BY HUMAN RESOURCES 





IlSZESSHpiliM! 

mm 


DUCTIONS 


VOL STDAMT. 



EDUCATION 


SUBJECT 

SCHOOL 

SUBJECT 

SCHOOL 


BENEFITS 


SPLDED/AMT (UFE ORADAD) 


EFFECTIVE DATE 


EFFECTIVE DATE 


I I Salary 


n Ptrf 

I—I Rating 


□ Job Code 
/Grad# 


□ Hr. 

□ V*. 


I— ) CD FLSA Q Exampt EU Noo-Exampt ED Exampt ED Non-Exampt 

i i " 


□ VIA. 


Schad □ 40Houra/VUtak 


EQUITY PROMOTION I NEXT REVIEW DATE [H 

$ $ 1 Hour * [_] Othar 


E_J 40 Hour* / Wbak 
I I Othar_ 



□ Shit 


□ P*yDiT. 


□ Category 


□ Ragiiar □ LT □ Tamporary □ Ragutar DlT □ lamporary 

□ to □ Stud Dcas □ Stud 


TYPE AMOUNT TYPE AMOUNT 


] Incarrtjva 


□ Union □ YES □ NO 


TYPE AMOUNT 


^ Suapaoaion 


□ yes Dno □ Tarmrvabon 




1 | Tarminabon 

TERMINATION DATE 

LAST DAY WORKED 



APPROVALS 



APPROVAL DEPT. DIRECTOR 


APPROVAL CAO 


White = OPF Canary = Dept. Pink = Employee 
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LOS ALAMOS COUNTY 
Human Resources Division 
P.O. Box 30, Los Alamos, NM 87544 
(505) 662-8040 Fax (505) 662-8000 


HARASSMENT POLICY ACKNOWLEDGEMENT 


i, / / uS 




, an employee of Los Alamos 

P/ease print name Employee # 

County hereby certify that I have received a copy of the Los Alamos County Harassment policy. 
I realize that violation of this policy could result in disciplinary action up to and including 
termination of employment and appropriate legal action. I understand that as a condition of 
employment I must abide by the terms of this policy. 

0-7 / ZA llAlth 
Date 


(^§fgnature 


WORKPLACE VIOLENCE POLICY ACKNOWLEDGEMENT 


t. 


an employee of Los Alamos 


Please print name Employee # 

County hereby certify that I have received a copy of the Los Alamos County Workplace Violence 
policy. I realize that violation of this policy could result in disciplinary action up to and 
including termination of employment and appropriate legal action. I understand that as a 
condition of employment I must abide by the terms of this policy. 




Signature 


C~? A/ /zo/<-/ 
Date 




If more room is needed, please add additional page(s). 











